How to make a repair request for dormitory facilities
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1 Account: Key in your Student ID Number
2. Password: Key in your password

(same with the course selection system)
3. Status: Please choose “ Student”
4. Login
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Select Students Function

Click on “Dormitory Repair”
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1. Click on “ Add repair form”
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1. Please fill in the form
>_ 1-1 : Room Number

Details 1-2 at next slide
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Details 1-1,1-2 in next slide

1-2 © Repair Item
2. Clickon “Submit”
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Your repair sheet will record in our system and we
will arrange staff to deal with it.
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1-1 Room Number
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1. Dormitory 2. Floor
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Tsui-Heng Dormitory A
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3. Room Number 4. Place
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1-2 Repair Item
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{Foreign stndents please choose "other'™

]' Please choose Other

Repair Item
Please choose other and write down wanted repair item.

Repair description:

Please write down the details about the repair item and place.

Available time:

Please write down the available time.



